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Official use only

Tender Wizard is an exclusive, most vibrant end to end solution for buying / selling of products and services
through tendering process. It supports A - Z activities of tendering based on proactive work flow concept. Fine
details of tendering like vendor registration, tender announcement and corrigendum, tender form processing,
opening, negotiation and tender awarding are supported in a real time interactive environment. Tender Wizard
creates a true dynamic market place for both buyers and vendors to interact with each other and transact business.

Purpose

The objective of developing the TENDERWIZARD is to automate the departments of Governments. The key
objectives of this exchange are Reduced Inventory, consistency in costs across all departments, consistent and
sustainable Vendor Development, transactional effectiveness, procurement lead time reduction, transparency etc.,

Audience

This product is extensively used by the Government officials and contractors to enhance the transparency in the day
to day tendering activities of the Government offices as well as in contractor community.

DISCLAIMER:

ITI Limited assumes no responsibility for any errors that may appear in this document. The information contained
herein is subject to change without notice and should not be construed as a commitment by ITI Limited. No
responsibility is assumed for the reliability of software or equipment that is not supplied by ITI Limited. This
document is confidential and proprietary information of ITI Limited.

ITI Limited

e
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Glossary of terms

S No Terminology Abbreviations

New Vendors can enroll their companies / individual firm
1 REGISTER ME in the site to obtain the USER ID and password to
participate in the tenders/auctions.

5 IMPORTANT To view the circulars / guidelines issued by various
CIRCULARS departments.
The user can view the tenders which are due for closing
3 HOT TENDERS 1
within 24hrs.
4 DWF VIEWER Vendors can D-ownload the DWF Viewer to view converted
auto cad drawings.
c ACROBAT Vendors can Download the Acrobat Reader to view PDF
READER format files.

Login credentials for the USER to enter the user ID of the
6 USERID particular persons (Buyer or Vendor) to login for
department site.

7 PASSWORD To enter the password of the respective USER ID to login.

Buyer Users have to select the option during log-in to for
carrying out the intended activity like Actions, Tender,
eProcurement. Similarly, Vendor (Vendors) will login to
check or to Participate for Tenders / Auctions.

8 ACTIVITY

Tenders which are due for request will be displayed under
this section. User can request the tender, view the free
documents.

NEW TENDER /
UN APPLIED

The participated tenders are listed here. User can submit
10 LIVE TENDERS the document, withdraw the submitted bid before closing
of the tender dates, and verify the payments made.

EDIT Vendor/contractor end, they can download the forms, can

11 .
ATTACHMENTS enter Form Fee, EMD and can upload required document.
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The link provided to check the tenders which are Opened
12 OPENED
Recently and Beyond.
To get the list of tenders which are processed and
13 AWARDED awarded by the department to the Particular firm
(Contractor/vendor).
The will get the list of tenders which are Cancelled by the
14 DISQUALIFIED / | department / Withdrawn by the Vendor / Disqualified by
WITHDRAWN the Department to the Particular firm
(Contractor/vendor).
15 MODIFY PROFILE The.user profile can modified any time by the user after
log-in.
DOCUMENT This acts as a library for jche e-Tendermg/e-Procurejmetnt.
16 User can upload supporting documents through this link
LIBRARY ,
and attach to the concerned tenders whenever required.
The search facility is provided by e-Tendering/e-
17 TENDER SEARCH | Procurement to search the tender based on work, dates,
value of work, region, etc...
18 MODIFY The user can modify his password any time. As a security
PASSWORD measure, it is advisable to modify password frequently.
19 LOGOUT This link red.irects the us.er to log-out of the eProcurement
portal and directs to log in page.
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Action Buttons / Icons:

Pt

1 Edit Attachments

2 View payment details for Form fee/Processing fee/EMD
and Refund details and print

3 g Request Tender Form

4 I= Print Notification Inviting Tender (NIT)

5 3! Pre-bid meeting clarification

6 al Withdraw bid

7 & Auction

8 2 Awarded Letter

9 ] Calendar

10 3 Delete Document

11 ) Error

12 Modify Document

13 Open Document in New Window

14 S Download Documents
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PREREQUISITES AT USER SIDE:

A. System configuration (minimum):

Minimum P-IV Processor System, 40 GB HDD or above recommended, 512MB
RAM and above. Internet Connection - Minimum of 512 Kbps Broadband
connection

B. System Software’s:
0S: Windows 7 and above.
Browser
e Microsoft Internet Explorer version 9, 10, and 11

e Google Chrome Version above 45
e Mozilla Firefox above 52 Version (32 bit only)

Microsoft Office 2003 with MS Word and MS Excel

Utilities: Java Version 8 Update 161 and above, Win-Zip, Win-Rar, Adobe Acrobat
Reader, PKI Installation Driver for Digital Signature
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REGISTRATION PROCESS FOR BIDDER

REGISTER ME/

To Register/ create a new profile on DFCCIL e-Tendering web portal click on “Register Me”.

Vendor information screen will appear. Enter all the mandatory fields which are marked as “*»and click
on “Register Me” button.

= ndicates mandatory fields

Click here to retrieve information to make registration payment

Vendor Information

MNationality : Preferred Currency :
Indian Bidder v = Indian Rupee (INR) -

Log-in{User 1d) :

| : | Check Availability |
Eg(Ravi_123) =
(Mo Special Characters like %$@!8)

Type of Organization : Company Name :

Individual - | |“
Contact Person : Cresignation :

PKI Based Login : PKI Signature :

Mo - Mo -

| Update Serial No.

Dig Cert Serial No : Dig Cert User Name :
Dig Cert Issuer : Certificate Owner :
Figure 1
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Click “Create Profile” button, the Document Summary page will be displayed. Upload the files by
using “Browse” button and click on the upload files.

DOCUMENT SUMMARY

UPLOAD

User : ravitest

Step 1: Click Browse and select a file.

(If you do not see "Browse" button, your browser does not support attachments.)

File Name : | [ Browse... |

Description : | I

Attach Name : | |

Step 2: Click Upload File.

Repeat steps 1 and 2 to attach more files

[ Finish Upload

Figure 2

Once you’ve uploaded all the files click on the Finish Upload”. A warning message pops upas “Are you
sure want to finish upload. ” Click on “OK” button.

Once you are done with uploading, User id & Password will be displayed on the screen. Note down the
User id & Password or just click on “Proceed to Payment” button for entering the payment details.

Select mode from dropdown as EPAYMENT, then click on Tender Wizard payment gateway for E-payment.

Summary of payments done / attempted

UserId : test12345 Company Name : test itd Contact Person : feis

Landline No : null Email Address : test@gmail com

~

Choose from following payment options

Proceed to make a Payment

Transaction Type : | REGISTRATICN v Amount(F): [1770.00

Select

EPAYMENT

Note:

« Prospective Bidders may note that Form Fee and EMD exemptions are for Micro and Small Enterprises only (duly registered as per MSE Guidelines) and Not for Medium Enterprises, details may be referred in respective NiT/tenders.

Figure 3




Summary of payments done / attempted

Userld: tesinik Company Name : ASLC Contact Person: NIKHIL
Landling No: 01148424355 Email Address : twhelpdeskET3@gmallcom

Choose fram following payment options
Proceed io make a Payment
Transaction Type: REGISTRATION = Mode : EZNDEN ~ Amount (2): [2850.00

All Types Of E-Payment

l-..—ﬁh_

Figure 4
E-PAYMENT

INTERNET PAYMENTGATEWAY

... Online Payment Gateway m

[ w——

Buyer: Container Corporation of India Limited Vendor: test Itd User Name: test12345 REGISTRATION in Rs: 1770.00
Payment Gateway Selection

Select Payment Mode
Credit Card Debit Card Net Banking IMPS International Credit Card (Foreign bidders only)

| accept the below TERMS AND CONDITIONS:

« Transaction Fees [Tender Processing Fees [ Registration Fees, eic] + Applicable Charges therson [Convenience charges +
Payment gateway charges, etc] would be borne by mefus for this payment.

» |"We agree that the Applicable Charges would not be refunded/ reversed to mefus under any circumstances for any refund/ reversal
fchargeback and any other reasens and in such cases, 1/We confirm that only the Transaction Fees will be reversed without the
Charges.

« |MWe further agree that in case of any double / duplicate Transaction Fees + Charges received by the Service Provider, then only
the Transaction Fees shall be returned to my/our Bank Account, registered with the Service provider and not to the actual source of
payment , ie., Credit card / Debit card / RTGS / NEFT, etc.

« |We agree that the refunds will be initiated to my/our bank account after the due verification of such double payments.

« For Less /Late Payments, I/We will contact the concermed Department for reimbursement. [AWe further hereby agree that 1NMVe will
not approach our bank for any charge back claims.

Submit|  Go Back
After clicking on payment gateway icon, system will proceed to next page of online payment gateway.

Figure 5
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E-PAYMENT ORDERFORM will appear. Just click on “Pay Now” button. Do not change the
Merchant id or purchase amount.

Enter the mandatory field & click on PAY Button

PAYRMENT MODE Credit Card Amourt Payable

=9 Credit Card

= 1831.36

|L|=Hi|YLr:|ciN|“1\|J=’| || o1 -|| 2017 -||va./| —

| R
S RATLIE T L

| |-‘ 1 Email Id | Amount: 1810.00

Convenlence Charge: 1s.10

Billing Details SST: 3.28

| [0 mobile Number ||r Email 1d |

Cancel

Figure 6

PLEASE WAIT FOR FEW SECONDS. Screen will take few minutes to process. If the
transaction is processed successfully, and then Transaction no/ Receipt No will be displayed.

Your payment is Successfully Completed.
Please note down your Transaction number / Receipt Number for furthur reference.

Transaction No/Receipt No: MCIT9064325512

After completion of the successful payment, following Registration Acknowledgment screen will
display.

Authentication of vendor through mail

1. Once after completion of registration an authentication mail will be sent to the registered
mail id provided in your profile during registration.

2. Kindly check an authentication mail is received for your registered email id.
3. Click on ‘Please click here’ button as shown below, to verify your mail Id

Important - Confidential: Activate your "e-Procurement/e-Tendering" account inbox x o
tenderalerts@tenderwizardhelpdesk1.com 11:39 AM (3 minutes ago) N | ¥
fome i~

Dear TEST_12345,

Welcome to "e-Procurement/e-Tendering"” website for online participating of tenders. Thank you for registration.

To activate your account in the eProcurement site hitps://www tenderwizard com/ !piease click here.l

After activating your account and completing further process of registration you can start enjoyyfi the many benefits of
your "e-Procurement/e-Tendering" website account.

Please contact HELP DESK for activation of your Registration.

Figure 7
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E-Tendering

B——

Tender Wizard

Sofution Prowided By

ST

User ID :

Password :

Activity
Tender [=1
Mew User? Sigmn Up
Forgot Password?

. Tender Free wiews

Tender Wizard

Dedicated Freight Corridor Corporation of India
(DFCCIL)

Tender Wizard is an excusive, most vibranmt end to end solution
for buvyinag / selling of products and services through tendering
process. It supports A - Z activities of tendering based on
proactive work flow concept. Fine details of tendering like wvendor
registration, tender announcement and corrigendum, tender form
processing, opening., negotiation and tender awarding are
supported in a real time interactive environment. Tender Wizard
creates a true dynamic market place for both buyers and wvendors
to interact with each other and transact business.

Tender Wizard

Click to wview Help
Is / Latest

werify PKI Setting

Swstermn Requirement

Utilities

Autodesic
DWE Wiswer|

Wiews AutoCad
drawing filas.

N Get Acrobat]|
Z:L Reader

To Wiew PDF files

Figure 8

Login Procedure in Tender Wizard

N | Description

Directs you to “Home” page.

Directs you to “About DFCCIL” to view introduction about DFCCIL.

Click “Contact us” to view the contact information of ITI helpdesk.

N (w|N|R |

Click “Hot Tenders” to view the details of tenders which are due for submission on a
particular day.

Click “Tender Free View” to view the details of all the authorized tenders which are
due for request for free of cost.

)]

Click “Register me” to register vendors online.

7 Click “FAQ” to view frequently asked questions for vendor module. You will find this
link on right hand side of the screen.

Step 1: Go to the website: www.tenderwizard.com/DFCCIL

Sofution Prowided by

T

User ID :

Password :

Activity
Tender

[=]

MNew User? Sign Up
Forgot Password?

E-Tendering

Hot Tenders

. Tender Free View

—

Tender Wizard

Register Mea

Tender Wizard

Dedicated Freight Corridor Corporation of India
(DFCCIL)

Tender Wizard is an exclusive, most vibrant end to end solution
for buyinag f selling of products and services through tendering
process. It supports & - Z  activities of tendering based on
proactive work flow concept. Fine details of tendenng like vendor
registration, tender announcement and corrigendum, tender form
processing, opening, negotiation and tender awarding are
supported in a real time interactive environment. Tender Wizard
creates a true dynamic market place for both buyers and vendors
to interact with each other and transact business.

Tender Wizard

c to wiew Help
Manua
lars / formats

werify PKI Setting

Systerm Requirement

Utilities

Autodssk
DWE Wiswer|

View AutoCad
drawing files.
F. N Get Acrobat’

fudobe Reader
Tao View POF filas

Enter User id = Password = Click Go.
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http://www.tenderwizard.com/DFCCIL

Step 2: For Security Reason, To First time login user it will it ask to change the default password
So enter the Current Password and New Password (Combination of Alphabet & Number) and Select the
Hint Question from Drop down Menu and Answer to the Hint Question and Click Submit.

Note * : The strength of Password should be more than 60%

Modify Password

User Id : DEMO

Enter Your Current password |

Entar Your Mew Password |

Confirm Your MNew Password ¢ I

Salect yvour Hint Queastion IWhut is in the Box ul
Snswer to the hint gQueastion I

Submit I
Figure 10

DSC login Procedure

Step 3: Registered User should have legally valid Class 3 Digital Signature from the licensed
Certifying Authorities\

a. When you login to Tender Wizard site for first please install the JRE 1.8.0.60 by clicking “here” link
which will display in Home Page after entering User 1D and Password.

PKI Component Verification

PKI components are getting verified. Please wait...

Figure 11
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After logging in successfully click on “Select the certificate” in the “PKI Based Security” page. Ref: Figl 3.

PKI Based Security

SELECT THE CERTIFICATE

LS

HOME

Hote: In CThrome Browser click on downloaded file to continue.

Figure 12

b. After clicking on the SELECT THE CERTIFICATE, points to be noted in browsers are:

i In IE Browser Java applet runs automatically.

ii. In Mozilla Browser, during first time please select the check box “Do this automatically for

files...”, later onwards Java applet will runs automatically.
gle x| A @ Mozilla Firefox |MI I':_
b hitps://wws mpeprocstagingi @a https://www.mpeprocstaging.in/ROOTAPP/serviet/WebStart PKILoginSerdet?name= OWI0089&UsDate= &Activity= Tender /)
\e| G Images‘ G Gma\\‘ Al | PKI Based Security fcL
———

[ Opening authenlicatejsﬁ.

==

You have chosen te open:
|| authenticate.jsp

which is: JNLP File (1.2 KB)
from: https://www.mpeprocstaging.in

What should Firefox do with this file?

VI

() SaveFile

| [ Do this automatically for files like this from now DH.K:

ﬁ“_l

SELECT THE CERTIFICATE

LOGIN

Hote: In Chrome Browser click on downloaded file to continue
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In Safari Browser, click on “Open” button in the Pop up screen as displayed
C

PKI Based Security

http:

pele

SELECT THE CERTIFICATE )
& _| authenticate,jsp
2| 2axe

&)
&)

authenticate-1,sp

LOGIN
Do you want to open or save this file?
HOME = n Name: authenticate jsp
1 @ Type: JSP File
From: www.mpeprocstaging.in
Note: In Chrome Browser click on downloaded file to continue. $ Open Save Cancel
o7

Clear 7 Downloads
rs-
[st
Jrs

After clicking on the “SELECT THE CERTIFICATE” button,

1.

In Chrome Browser, user has to click on downloaded file. Ref: Fig 15.

PKI Based Security

U

=] authenticatejnlp

SELECT THE CERTIFICATE

LOGIN

HOME

Note: In Chrome Browser click on downloaded file to continue.

TWV 8.0 - % Copyright 2008 Antares Systems Limited. All rights ressrved

Figure 15

bad

Show all
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Hereafter, the “Applet Signer” will be opened

continue with the login. Refer Fig 16.

automatically and the user can select the certificate and

PKI Based Security

SELECT THE CERTIFICATE

LOGIN

B In case, You get the mes:

[] Applet Signer

"
R &-Mudhra Sub CA for Class 2 L... 20110

View Certificate

[ Authenticate

[ Cancel

I

I

JRE.Click [ 1o install latest JRE

Figurel6

Step 5 : Enter the Password of the Digital Signature

This se

bu get the message “FProcd

SELECT THE CERTIFICATE

Locirg

Log on to eToken

Enter eToken password
eToken Name: TEST USER

Password:

Caps Lock On

=

=
cloken

g Cancet ]

=R

o o

Figurel7

Step 6 : Re-Enter the Password Tender Wizard User id and Password.

SELECT THE CERTIFICATE

LOGIN

Click LOGIN to enter the site by re-entering the login password.

7|Page

Figure 18

V1.2/18-01-2019




Username:

PKI Based Security

TESTUSER1

Please Re-Enter your Login Password : ;

Enter

Figure 19

After login the site is directed to “Live Tenders” summary screen as below:

Welcome :
TESTUSER

Vendor > Tender > Inprogress

Actions JTender Lines#

Status Estimated Cost

Tender Closing Date and Time EMD  Days/Time Left for Closing

In Progress : Tender Not Available For Display

Figure 20
Tender Wizard Menu after Login
Top Menu
S No Top Menu Description
1 New Tenders Tenders which are newly hosted and not applied by the
contractors are listed in this stage
2 Live Tenders This lists the tenders that are requested by the contractor.
3 Opened This page lists the tenders that are opened.
4 Awarded Awarded tenders are listed in this page.
5 Declined Cancelled tenders are listed here
Left Menu
S No Top Menu Description
1 Home Directs you to login screen
2 Modify Profile Displays your profile. User can change the profile
3 Help/Downloads Help files are listed here
4 Document Library | Store the Documents for the Future Reference
5 Tender Search This is Tender search engine
6 Change Password | Directs you to screen to modify your existingpassword.
7 Logout Logouts user.
8|Page V1.2/18-01-2019




How to Participate in Tender?

Step 1: Go to Tender Search Option available on the Left Hand Menu on the Screen after Login

Search the Tender through any of the fields available; Select the Stage — New Tenders

Tender Search

Welcome :
TESTUSER
Home Tender Number
Modify Profile Une
Helo/Downloads
Quick Search : Type any alphabet/word from Roghos
Doc Library
Tender Search Rogon ALL - v
Change COT of Tenders ALL .
Pasyreed Estmated Cost{Rs) ALL v
SIa0er - Live Tenders L
New Tenders
3 Description Of Work © | Live Tenders ¢

- Openad/Awadad
Tender Authorzed Date Ovsquaified/Canceled
Raguest of Tender Documant From

Yender Cosng Date and Teme

3
GO A

BEE

Tender Operwng Date

Rates should e n the format [O0-MM-YYYY]

Submit = Reset

Twmad Sendtaca | Dadama | Uaasac o teema
TW? 0.0 « ¥ CopygM 2009 Artares Systams Limbed. Al nghts reserved

Figunre 21

Left Menu Request Procedure:

Step 2: Select the Tender that you want to participate and Click on the Request Icon i present in the action
column.

Welcome | vVendor > Tender > Live Tenders
e Actions Temder Une » Latimated CoM e o1 Form fee Reavet of Teader Cocement 1o Oate

Mome i B TEST/NIY o Amount 10, 10,00,00,00 000,00  Amourt 1n.7,834.00 Ganeral  Amount In.23,00,644.00 04-08-2014 1600

Modity Profle "

Help/Oovwnicads Page(s) Totsl Records : 1

Dot Ubtacy N

Teader Search

Chamge
Pasxecerd

Logout

Figure 22
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Step 3: The following screen appears; Select the mode of payment from drop down list for Tender Fee/Form Fee.
(As per tender document) The following screen will guide you the process.

Summary of payments done / attempted

Buyer : TenderEOI: TESTTENDER /CO Lime: 1
Vendor: TEST RAMLTD

Chooss Trom 10lGwing payment GpBons

Proceed to make a Payment
Transaction Type: | FORM FEE - Mode: | Select =l Amount (7% 100.00

Select from Drop Down

Figure 23

Step 4: After filling up the details, click on the “Update” button to finish the updating of Form Fee/Tender Fee.
The message will be displayed as payment updated successfully.

Welcome ; Summary of payments done / attempted

Tender: TESTTWOBID Line: 1

ie

Help/Downloads  Croose iom follow ing paymert options
Doc. Library Proceed to make a Payment
T Transaction Type: FORMFEE = Wode: BankirChique  ~ Amount (2 2000

Barker Clieque
Hmbes; 121456 Date: 12032015 | Bk Bark ofPuriab -

Branck: fiehi e Browse. 1986751 Romarks:
>=

Figure 24

Welcome :
tect1801

Home
Modify Profile
“Help/Dowm lnads
Dwe. Library
“Tandor Scarch

SChedule I-£ Message Fom webpege g

Password 4 l Paymment updated successtully,

Figure 25
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Step 5: Select the Transaction Type as PROCESSING FEE, Mode as EPAYMENT then click on Tender
Wizard

Welcome : Summary of payments done / attempted

DEMDARUN
Home Buyer: TenderE0): TESTTENDER/CO Ling: 1
Modify Profils  Vender:
Help/ Download:
m Choose fro 1 Ipllowing payment oplions G O
Tender Search  Procesd 1 make aPayment
Change Tranuﬂhnlml.MQCEESNGFEEL Iade _EP:?MGNT vl Amount (7): 112000
Lot All Types 01 E-Payment

GoBack
Figure 26

After submission of Form fee and Tender Processing Fee tender will shift from New Tenders to Live Tender
stage and screen will display the updated details and Status will be as received.

Note*: If the Tender Purchased and Tender is Inprogress stage and status is still requested. Kindly contact
the Helpdesk 011-49424365

Welcome : Vendor > Tender > Live Tenders

testdn4
Actlons Tender Ungfs  Status Closing Date and Tieee Estimated Cost EMD Days/Time Left for Closing

Mome O TESTAIT/COL. 4 RECEIVED 04-08-2014 16:00 Amount 1n.10,00,00,00,000.00 Ameurt In.7 53800 0:50 (e

Help/Download: Page(s) Total Records : 1
Rec, Library 1

Figure 26.1
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Step 5: After the Purchasing the Tender, Go to—> edit attachment Icon - & where you will be able to see to
all the tender related documents along with Bid sheets in red color.

ITl provides

Welcome : ‘ 7 Tender Documents Prieg

TESTUSER
Beper Test Department Tonter/Une: TESTON 1017
Home Veador: ASL Tenser Corer: Twostage
Modify Profile Suberved Date & Teme / Time Remaining: - / &8ss 4% s4cs Token / Total No of Sabenisaion: -/0
Helo/Downloads e
Iso2ecDodemeots  Maodatoo DOuntols  8ed Documests  Lo2 Detads
Qoc. Libeacy Oocumeot Kame 0 Actoss Cover
Tender Search B Sheets -
Change TEST TECH TCrnAl 2 D220 e ol 12y ¥, LUphsad Filed Doc 4 Downioas Blenk Ooc Tectno Commecan Open
Password tete st RECLFMANCULBOAOMN w4 7 Uetsas Filed Doc) 8, Downioas Miask Doc Cost Open
Logout fee Payments -
MO Detads ™ UpaatePay Now
Vensor Gesenc Doc -
Ganer sl Dodwrmnents - Aaxn
Sutme The Tender Form  Reftesd  Go Bacx
Nite
o Fotni 0N OO SOCUMENt JBTICHIN MOVE MOUSE OVl BN S0CuUMment A

Rec 230 NOCHeS DA T30 DINANS SOCUMents Ave 10 00 S1e2 w0 INT LOI0ITeS MANSINONly
You 2
© ARt opiodd of 3 SOOUMents. ChCK 0N * Sebant the Teader Form™ Bumon for g ad

Figure 26.2

Step 6:
Uploading the Documents in the Doc Library:

Click to “Sign &Upload Document” tab to upload the Documents.
Tender Wannd - Owome
0 hps ) www tenderwizard com,

ITI provides

i

Webcome | Documents Library

TISTUSER
Peyee Vendor: ASL
Home
o A b N e Grongs “war . Sewh Reset
Modity Profile
ACTon 19<or B8 Soried By Last Amac ded Date (Dwac endng)
Melp/ Duwndoad:
Dot Uheaty s ARach Nace | Lhe | e Geme | vomeded Oate | LastAnacoed Date . A
Cucumenty Larer i o™
Tender Seacch
(hasae
BN & Ughead Docurvent  Arcwved Docements
Pasyweond
Loguwt
s * Capgt TR mnres Symmns |t A8 agen wewmad

Figure 26.3
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Documents Library

Welcome :
Bper Vendor A
Home
L R R e Crong S . Serh  Rast
Modity Profile
ACDve 1ecords sorted by Last Afached Date (Descendng)
Help/Ouwmboad:
Dec. Uy e Al Name | 1 e Gtine | oot Dewe | LaatASached Oute . b boa
] PN CARD 5 PRICARD PG M Company Profie OB 0 VL M
Tender Search =
2 CONP sy > TESTRLE #C 22 v 3 Company Protie (T AR LR 2 in
(hanae ) TRRe LR L TRAARER G 120058 Company Protee MO0 s n
Paywerd
Logout :

3000 8 Lpicae Docurant  votwad Documents

TATE3 * Comenat JAT8 Ammmt Sumnrs Lsmd A4 fu et

Figure 27.1

Attaching the General Documents in the Tender

Click “Attach” to upload the documents which are uploaded in the General Document Screen. After clicking
on “attach” the system we redirect to the screen of document library where you have uploaded the

documents. Kindly select the documents from the document library and attach to the Tender.
—/

E-Tendering Facility to

Tender Wizard

i

Tender Documents Post

| LiveTenders  Vesdor Ovened/Awan

Welcome
Buyer Tender/Lmec TESTRST 0

Homee Veador: ASL Teade Cover: Twostage

Modity Prefile Suberstiod Dute & Tome | Tune Romasming: - / 30 mens 134¢ Tokan | Total Mo of Sutenesssonc -/ 0

Help/Dovenloads

Teoce Oouments  Macdaton Dadumecty 0 Docements  L02 Detady
Do Library
O warvent Narve foe 0 Acvons Cover

Tender Search 1 Sheets -

Change TEST TECH TePAM P acaimaneet vs L Downicas Pled Doci 1§ Dwtacn Techno Commeroal Open
P d [ RECUPRANICIAL BIDADAN wis L Dommicas J@ee Doc! 1§ Deacn Cost Open
7 Logout e Payments -

EMO Detans ™ Vew
Veator Gasenc Dec
TR NDER TRQAANER G L Ostacn Tecrno Commeraal Open
Coner st Docurments
Suterst The Tender Form  Retesd  Go Bacx
et
o For MIurmaton 210Ut 030U SeICIOIN MOVE MUUSe Over e 0OCUMet Ad™e
. YOu LN 1e-4u0E e WA0H firm Mulighe Bmes Detare Ader Soang Satet e
o AR URad of 30 COOUTMIEE. CACK 0N " Subenit the Tender Form™ Bution Yor L o

Figure 27.2
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Step7:
For EMD

Click on “Update Pay/Now”, you will see the below screen refer Figure no. 20. Fill the details and upload the
scan copy of the EMD.

Note *: The EMD should be paid as per the instructions provided in the Tender Notification/NIT

Select the mode of payment for EMD from list.

Vendor: TEST RAMLTD

hoose from following payment options

Proceed to make a Payment

Transaction Type : | EMD |+ Mode : | Select - @ Amount {7k 100000
Select from Drop Down
g
Figure 28
Step 8:

For Updating Price Schedule/Bid

Click on >Download > < to download the Price Bid/Technical Bid without changing the File Name &
File Type and Save on the Computer.

Fill the Bid and upload the Filled File though Sign & Upload Option.

Note *: When the user uploads the filled Price Schedule/Bid, the “Red colour” will automatically turn to
“Black colour” which reflects that user is ready for the final submission.

Welcome : Tender Documents Post
Bryer Toader /Umec TESTANY "
tome Veador: ASL Tender Cover: Twostaoe
Modify Prefile Swteretiod Oate & Tume | Tume Remasmeng - | 39 muns 1 84¢ Token | Total Mo of Subewssion: -/ O
Help/Downloads Ieoce Oscuments  Mandater Dicunerty 8 Docements  Loa Detady
Doc. Libeacy Do wrment Narme .0 Actons Cover
Tender Search Od Sheets
Chonge TEST TECH TerA & o2 2% 2sheet W3 L Downioas Jled Dol j Detacn Techno Commercisl Open
Pasaword terest RECUPINANCIALBIDADUN s L Oownicas Jes Doc) 4 Oetacn Cont Open
] Leaout Tew Payments
EMO Detany .
Vensor Genenc Doc
TRO A NBER TROAAMER PG 2 Dowmises 3 Detan Tecrmo Commuercal Open
Canecst Docusentsy o “Bh
Sutmt The Tender Form Retash  Go Bacx
Pocte

19 Over e SOOUTANE AATe
\ AR Lma s Detire tender O0SNG A3 Te
00 " Sebendt the Teader Form™ BuUBon 1ir Selemisnion 307 SCRBOWISIQImeet

Figure 29
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Step 9:

Tender Final Submission/Confirmation

After all the above procedures are fulfilled and uploaded all the documents, click “Submit the tender form”
on the tender document screen as shown below:

The page at hetps/www.tenderwizard.com says o 41/

Note : After submnsson of tha form yOu con 12l moddy Tender Wizard
update your bed documents by Chching on Update'/Tde Bud
o

oK
Tender/Unec TESTHITA nr
Home Veasse 3T Teoder Cone: Twostage
Modify Profile Sutenimed Date & Time / Time Remaining: - / 38 =g 53 54cs Tokes / Total N0 of Setesssion: - /0
Melp/Downboads
Coc Litary Document Mame fle 0 Acsons Cover
Tender Search B Shoets -
Change TEST TECH TecheA 2 BCae0s et Mis 3 Dowmicac Fled Doc] 1§ Detacn Tecrno Commercal Open
Password totet RECUMNANCULIIOADUR b3 4 Downioas Flled Doc] i Detacn Cont Open

Logout Fee Payments -

EMO Detaits ™) Vew

Vendor Gesenc Doc -
PR OMBER TRROANER G 4 ODowmioad §j§ Oetach Tocrno Commeroa Open
Generat Docurments . - ARach

Suteme The Tender Foom = Retesh  Co Bacx
Notw:
o For infoemation 00Ut G0OUMEnt SeBONTR0N MOVE MOUBE Ovir P S00uMent fame
o You Can re-sudmit e ender 1orm mulohe Smes Defore 1ender J03ing St ™e
o ARS GURORS of 3 SO0UMANtS. ChCX 0N " Sebenit The Toader Form™ Bulon a3 a8 ?

Figure 30

Once the user submits the form, the following confirmations shall appear as an authentication to the
submission of the tender. Once the confirmation 2 screen appears, select the check box below and click
“OK” to continue.

Welcome - Attachment Activity Center -
DescrnpBon: testaon Time Romaining: LOAD®G
Home
Modity Profite g o Oescrpton OF the Do ement ARernate name of the Do sment oo Siae Oate Tame Covee
Melo/Downloads e Docs
Techns
Doc. Library 1 PAN CARD PAN CARD MATINE OO0 S0 =
Commeraal Open
Tender Scarch 2 TR NULBER TR NUABER 210D OEOS20M 191084 ContOpen
Chanae Bag Shaets
Pasywrord T
1 TEST TECH TEST TECH BEOTAD  C4CENIEITE T
Legout Commeros Open
tntest Sotest MEIAE  MOBNU SN CostOpen
Torm Seand Pregusification
1 PAN CARD PAN CARD SETINE  OLOB0M AT N
Veador Ganenc Doc
Tecnno
1 TPRIMBER TPORMBER S20358 0408-20M4 14209
Comvmeros Ogen
Term avd Coodmons,

T VW0 Nave Lpioa0e3 Cur 263 COOUMENES 38 DA TNe SO0 NYTALS reguremant

2 VW 2B Nt we R SONTHOSIEE W 240 COCU™ent DO I @ TEN0N 380 203 USHOICN] T B0ed Up Be (M Cxcel version 200)) wilhout
CAIAGNG The 13emat. Condent Sor tle Do

3 VN AR TN e AR SOATOBIe3 The 68 OOCUTENtS 3G MEACNES e Ned 2)8N1 TN BEONTONINE W | S4CI0N B3 DIOWIeD N eTender sle

4 VW Dacay 30ree 10 T A20VE N 30 ATNE 1 T COMecines ) of T SUSMBed SoCumerts

VWV Pare Dy 5000 10 TN 2I0vE DONER AT JONECE 10 Th COMETINEs s Of The SoCuments
Susewt Go Bacx -

Figure 31
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After Reading all the Terms and Conditions Check box the field and click Submit. System Gives the Pop up
that you have read the corrigendum/Addendum of this Tender. And Take the confirmation of the registered
mail id and the future correspondence related to the Tender.

The page at https/ www.tenderwizard com says 2

Please condem ™at y0u Mot 10ad and adPare 10 the
. comgendum sdsendsmi ¢f tha tender Your regrtered
| New Tenders Live Tenders emad o 1 tamelgSesh i C grnad Com b1 b padie i T
profide. Updates related 10 thes tender wil be sert 10 the

Welcome : emal id. Please ensure that this emad i i vahd and sctive.
DOsCrpOOn: Metetrk  fue you 5urt yOu want 10 Ilend your tender fomm !
— ox Coancel
Modity Profile SeqlNo Descrigtion Of the Documer mest Fite Size DateTene Cover
Melp/0 soad Lancatory Docs
Dot Library 1 PANCARD PAN CARD MIIKE 0201 151048 Loy
Commaoal Open
Tender Search 2 TNNEER T NUMBER RWKE  MOB0M4 151055  CostOpen
Change B9 Sheets
Besuacd 1 TESTTECH TEST TECH T o e M
Logout Commarcal Ogen
2 L tetest NSIKD MO ContOpen
Form Sead PYequaticatcn
1 PANCARD PAN CARD MK MOS0 150720
Veador Genenc Doc
Tearwo
1 TROMAMBER TRRAADER QNKD N0 08
Commeranl Ogen
Ierma aad Condmons;
T W0 A0ve UOROBI0S Suf DS SOCUMANtS 33 D4 T SOSAAMENTS FeQUIremert
2 T 2 D e A0t SOWTIO RS e 234G OXCUMAt 1O e #Ten3e 520 303 UEI0I0NS T 1044 UD Be (U5 Exsel vernizn 200)) mihont
Changing The foemat content e e HDe
3 Ve 3B DOt we Rave oWNIOed e S GOCUTHORS 3 JIChAd P 1he3 0NN D ICFOSNIte MK/ S4CB30 33 PrOvied In eTender ste
4 VWe Raredy 30ree 12 e 220w 10rms 303 2AN0e 12 W COMecness of P SLOMIBed SoCuments

¥ YWe here oy Y010 TN 20008 SONES INT IS 10 T COMBINES S Of e SOCU™ents
St CoBacx .

Figure 32

For the Final Submission click Ok and you will receive the acknowledgement copy of the Tender in Bid
Document Tab
k

L S w1 —— T v v v 3

Welcome : (the 0 s
Seano | Descripton Of the Docement | Anersate name of the OcCument | reeswe | DateTime | Cowr
Home Mandatory Docs
Modify Profile Tecrno
1 PAN CARD PAN CARD MW NV UNYS
Helo/Downlonads Com=araal Open
2 TR NUNEER T NUMBER RWVKB| MO0 141055 [CostOpn
Dot Libeacy
Bad Sheets
Tender Search ~
1 TEST TECH TEST TECH POIKB| MOV UMITH ”
v ? -y
Change = Commeroal Ogen
Password 2 [totem e st 5100 4002015188  [CostOpen
Logout Form Soad Prequatficaton
1 [PANCARD [Pavicaro | wne] scsousorn |
Vendor Gesenc Do
Tecrno
1 TREOADER TRRAAER RNVKB| MNBUMN
Commeroal Ogen
Terma and Coodgoey.
1 TINS5 B0Cure S0Conc Sub™Niion The 2GS Ire 395603 1N eNCHTING 1rmat 10 endure CONSONNB ANty
2 This Socument i Deof of SUBmI 1I0n of B Tender
3 Than you very MUh for SUDMES 30N of your vauadie response
57) Wie Dere By 25ree 12 1he 330ve DOWRES 30 30Nece 12 THe COMCiness of Mo doduments
Yot
o Your ropsteced om0l i3 15 PhelpdeshASA@omalcom a5 2aaiadie in pour profie UDcates related 10 Ths Jender will De 5008 10 Tug o 13 Please ensure Tl s emad 1213 valkd 300 20
a “i

Figure 33
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Vld(o_qt
Buyer.
Home Veador: ASL
Modity Profile
Help/Downloads
Dot Library
Tender Search Ieoae: Documeoty !.'L:.:.Lm B4 Documents L:-;h"):n
(hange o
Password
5 TEST TECH TechaN 2 0caitcsheet iy
- Loaodt totest RECLFNANCIALBOADUR 13
Tee Payments -
ENO Dotay
Veasor Gesenc Doc -
TROABER TRNEER PG
Ganardt Dodurmenty
Ahsontedpemant

Acnowiedgemect Cogy

Wote

o Fotiformaton B30ut G2Ourmint SECrEiin Mo ™
o You Ca0 1e-autmit e ender 1oem MuRple Bes Sefire lender Sovng

o ABor wpiops of i So0uments ¢

e Ot BN S00umint ApMm
et me
X 00 " Sebmit fhe Teader Form™ Bumian for subeission 203 ack ’

Tender Documents

Teoder/Unec TESTAITNESCLIOY
Tenter Conr: Twostage

Sabeitied Oate & Ting / Tiene Remaiing: 04002014 152254 1 Y ming 1590008 Tohea ! Total No of Sebeission: 1000081

The teader form i sedmited seccesshuly

Actoes Cover
 Update 4, Downkoad Beaak Doc] 4, Downiond Filed Doc) Tecrno Commaroa Open i
Update 4, Downdond Biaak Doc) 4, Downioad iled Doc Cost Open

" View

& Downicad Terno Cemmaroal Open

o Ah

4 Doemiiae
Retesh  GoBacx

Figure 34

Withdraw From Tender

Submitted tender may be withdrawn till the tender closing date. Once tender is withdrawn (Withdrawal%ﬂ
icon) the same tender cannot be processed further any time. When you select withdrawn icon, you will be

displayed the following message:

Microsoft Internet Explorer @

. ? ) Once you withdraw the Tender, you will not able to resubmit the Tender,

oK

Cancel
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And if you select YES, then you need to provide reason for withdrawing of your tender as shown below:

Maodily Profile
Hi#lg

Uiplaad Signature
General
Documents EALe rddon for Withdr dweg
Tender Search
Modily Pazsvord
Lot

Lairna & Candeteeny | Rladairnss | Slesone of tieng
TWéa. 01l - Copyright I00F Artsses Byifterme Limited, all rights reserved

User Name
TESTVENDS

Figure36

Further, this tender will be shifted to Disqualified/Withdrawn section as shown below:

Disqualified /Withdraven

"°':; ~ Vendor > Tender > Disqualified/Withdrawn
Mo Profile
Help Y. Actions Tender Line » Quantity Disqualified/Withdrawn Date Reason
Usiond shansrere| | B3 W9 IEST12:12:2010 1 1 wor S I 010 o
ONELNUCRION
General
Documents a IESTIENDL 1 1 WORKS 19-08-2010 Beason
Tender Search DEMO TENDER
Modify Password
Logout Page(s)
1
User name
TESTVEND3

Figure 37
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Note *: Once you withdraw from the Tender you cannot participate in that particular Tender

Re-Submission

User can re -submit his Bid for N times before the Tender Closing Date.
Download the Bid File once again and save and upload the updated file by clicking on tab “Update” ,then
acknowledgement copy will generated again.

Live s r Opened /. i A /¢
Wk ome Tender Documents Pret
Buyer: Tender/Unec TESTAITARSCLIOY
Home Veador: ASL Teater Come: Twortage
Maodity Profile Subentied Date & Time | Time Reonaiming: 04082014 152254 / 34 ment 15 50cs  Token / Total Mo of Sebmession: 100008 / 1
Melp/Oewnioad: The 1ender form 1 sebmitled sec Cesshuly
Roc Uibeacy
Tender Search Isoder DoQumenty  Maodatic Doduieots B4 Docwmests  L02 Detady
OoCwrment Name fe 0 Actons Cover
i) Sheets
TEST TECH TenAN 2 Bcaoshaet iy Update L Ooandoas Mieak Doc! 5, Dowrions Jled Doc Terwo Comvmaron Open
Logowt tetast RECL MANCIALBOACUR 43 $ Upcate % Downions iaak Doc] 4, Dowriods Jiled Doc Cost Open
Tew Payments
EMO Detay 1 Vew
Vendor Gesenc Doc
TRRIER TRPAEER G s Ooamizas Terwo Comymeroal Open
Ganer s Dooumants - ‘o
AR mretedpemant
A Poeted e et Cogy 4, Oommicae
Retesh  Go Bacx
Wit
o For eformaton B30U GICUTMENt SBTERN MOvE MOUBE Ovie Pa SSOUMNt NI
~ S-3UDE P 0Ader 1rm UG De) Tetine Mnder GO Satetme
o Aler wpi0dd of 31 SoCuments * 00 " Sebent Dhe Tonder Form™ Bumon L submwsson 3 sChnowiedgement

Figure 38

Cautions and Warning

View & request the tenders on time.

The tenders which are due for request can be viewed in “New Tenders” Status.

Strictly attach all the general documents in the “Tender Document” screen
Which are uploaded in the web site?

If the Token Number is displayed as zEroO(as shown below), it means that the
User is still not submitted the tender form:
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Tender Documents

Department: DEMO1 Tender/Line: demoacctender/1
BIDDER: test Bidder Tender Cover: onestage
Submitted Date & Time /Time Remaining: 27-12-2012 15:29:27 | Submission time is closed Token [Total No of Submission: (101365/1

& Download and save the “Schedule B/Price Bid” in the same name. Do not change the name
of “SCHEDULE B/Price Bid” any time.

[ If the contractor is “Disqualified” from the tender, the details of that tender can be found in
“Disqualified/Withdrawn” section.

@ Kindly use the valid mail id for receiving the corrigendum/addendum and other
information related to tenders.

& Department can issue corrigendum or addendum any time before closing so bidders should
Check the e-tendering web portal regularly.

@ Bidders are advised to visit regularly to their registered email id with the
portal / SAU portal for latest corrigendum / addendum. In case of any
addendum issued by the department officials where Technical / Price Sheet
has been modified after deleting the old files although the bidder has
submitted the tender, then bidders are requested to resubmit their bids with
the revised format uploaded by the department officials. In case bidder didn’t
re-submit their bid with the modified files uploaded by the department, then
their old submitted bid will be automatically rejected by the system and their
old submitted bid will not be valid after tender opening.

¥ During the issuing of corrigendum or addendum bidders will also get a mail to their
Registered mail id.

Figure 39

Contact Us

Tender Wizard Helpdesk
C-62, 2nd floor,

Preet Vihar,

Opp. to Metro Pillar No. — 79
New Delhi — 110092

Fax No: 91-11-46061763

Ph No: 011-49424365
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